vantage CONFIGURING THE HST

(HARMONIZED SALES TAX)

A The following information explains how to configure the HST in your Avantage accounting suite of solutions.
Prior to using this feature you must have installed the latest NG8 update issued after June 21° 2010.

WHAT 1S THE HST?

The harmonized sales tax (HST) combines both the provincial and the federal sales tax rates in order to use only
one rate. The HST is applied in the following provinces:

Nova Scotia

New Brunswick
Newfoundland and Labrador
Ontario

» British Columbia.
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These provinces are called “participating provinces” and are using the same rules as those governing the GST. The
global rate includes the GST and the provincial tax % (percentage).

IN THE PRESENT DOCUMENT, You WILL FIND:

REQUIRED CONFIGURATIONS...
SUPPLIER FILE

CUSTOMER FILE
FORM GENERATOR....
SALES TAXES REPORTS
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REQUIRED CONFIGURATIONS

You must create the TAXLEVEL for each participating province (if you must collect or pay HST) by entering the tax
rate as well as the GST ledger numbers used for counting the HST.

You can configure one level by province. The same ledger numbers as the GST must be used for each HST taxation
level.

‘ g Generally, the level 1 is configured to calculate automatically your province’s HST by default.

_] Sales Taxes @
20 S O v v R
PST and HST l GST ] Sales Tax Rates by G/L Mumber ]
Rate 1 Rate 2 Discount GST GST -
Level Description % G/L Charged| G/L Paid % G/L Charged|  G/L Paid before before after HST @
1 asT 7500 21360 21370 0.00 hs hd N
2 HSTOM 1300 21350 21340 0.00 hs v
3 HSTCE 12000 21350 21340 0.00 hs N N v
4 HSTNEB 13000 21350 21340 0.00 hs N M v
5 HSTNE 15000 21350 21340 0.00 hs N M v
E  HSTTN 13000 21350 21340 0.00 hs N N v
7
g
3
10
11
12
13
14
15
16
17
13 i

(OPERATOR MENU| COMPANY PARAMETERS | SALES TAX)

G If your SALES TAXES dialog box does not include all fields displayed in the previous image, it means you have not
installed the latest NG8 software update. Please install it before continuing with this procedure.

. Description: Defining the tax to collect and to pay. Example: HST ON for Ontario tax.
. Rate: Provincial tax rate to collect and to pay.

. Discount before: Discount calculation mode. Enter Yes (Y) to deduce the sales discount before calculating the
taxes.

. GST before: Provincial sales tax calculation mode. Enter Yes (Y) if the federal sales tax must be added to the
sales price before calculating the provincial tax. For HST, please enter NO (N).

. GST after: Provincial sales tax calculation mode. Enter Yes (Y) if the provincial sales tax is calculated and
added to the sales price before calculating the federal sales tax. For HST, please enter NO (N).

. HST: Selecting the harmonized sales tax calculation method. Check this option if it is about the HST.

Solutions provided by GFI Business Solutions Inc. @
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SUPPLIER FILE

In the SUPPLIER file of participating provinces, you must enter the following information:

e The tax level corresponding to the province of the supplier who's issuing the invoice.

. Enter the supplier’'s HST number in the “HST NO” box.

. Do not enter a number in the “GST NO” box (No character must be entered in this box.)

'_'j Supplier File --> Correct EI[E
¥ =
R WITTUE A4 LSS el
Table | Detai File | Contacts/Mess. | Stat EFT |
Supplier nurmber 0000000001
M ame LES EMTREPRISES IMC.
Fareign cumency |
HST na. 574893026542345 Type/Region
G5T no.: Yol diso. [0
Tenlme] 3 & Advert. disc. [0
(C/FMENU | SUPPLIER FILE] SUPPLIER MANAGEMENT)
| Accounts Payable - LES ENTREPRISES INC. --> Add (3]
T 7 —
Lo i = 0 U G ol =
Table Detail ]
Account number Lﬂ Terms | 20000/ 10,0/ B0 i Account date 2R/06/2010
Project no. 4
Supplier no. 0000000001 | LES ENTREPRISES INC.
G/L accts. pay. [21300 i ACCOUNTS PAYABLE
G/L holdbacks  [21310 | HOLDBACKS PAYABLE
Irvoice number
Description |
Tatal amaount 1130.00 Met amaount 1120.00 Balance 0.00
Command ref. Holdback 0o Holdback pay. 0.00
Drescription G/L no. Amnount -
1. |G5ST PAID OM PLURCHASES 21340 130.00
2. PURCHASES 1 33510 1000.00
3 0.001
[

‘ G Only one tax line will be displayed in the supplier account.

¢ — .
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CUSTOMER FILE
In the CusTOMER file of participating provinces, you must enter the following information:
e The tax level corresponding to the customer’s province.

. Generally, in order for the automatic tax calculation to work, do not enter a number in the “GST EXEMPTION NO”
box and in the “HST EXEMPTION NO” box. However, if a customer has an exemption number, enter it.

:.! Customer File > Correct E'@
VX W ID U A A ET S = o)

Table ] Detail  File l Contacts ] Stat, and messages ] Price ]

Customer number 0000000001
Name EMTREPRISE AEC INC.

Foreign currency i

HST exemption no. Type/Region

—

1 » Suggested dizc. 0.00
Tax lewel [z & Yolume disc. [0
[0

T~Priceoe e Advert. disc.

(A/RMENU| CUSTOMER FILE] CUSTOMER MANAGEMENT)

Totals
Subtotal : 1000.00
GSTAHST incl. 0.00
PST incl. 0.00
Digcount ; 0.00
Tranzportation ; 0.00
Other charges 0.00
; T,

t GSTAHST 130.@
PST: 0.0o
FST rebate : 0.00
Total due 1130.00
Haoldback : 0.00
Total to pay : 1130.00
Receipt : 0.00
Balance due 1130.00

‘ @ During the invoicing, the calculated tax amount will be entered in the “GST/HST” box.

Solutions provided by GFI Business Solutions Inc. @
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FORM GENERATOR

In your invoice form generator, change the “GST” description for “GST /ZHST” in order to indicate clearly on the
invoice form that it is in fact the GST/HST that is calculated.

OPERATOR MENU| COMPANY PARAMETERS | FORM GENERATOR

Avantage
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_Invoice @) =] = ===
= A
Aa TS
PN N S NI - NN - NN K. ST NN <A MR LS NR KU N -
9999 §999%.99 9999999,99 XX
7 9939 §999%.99 999959949,99 b
— 9993 95999%.99 9999999.99 XX
4 9999 9999%9.99 9999999.99 i
i 9999 §999%.99 9999999,99 XX
9939 §999%.99 999959949,99 b
7 45939 9999%.99 9999%99.99 X
— 9999 9999%9.99 9999999.99 i
4 9999 §999%.99 9999999,99 XX
]
i —— 999999.99
ite the d iotian " . . 999999.90
- Write the description "GST\HST 999999 98pc
1l 999999.99 Total
il = 999999.99. Discount
i 999999.99. Downpayment
— 999999.99. Balance du
11 E
L
¥, 980 | % 377 -
<[] »
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SALES TAXES REPORTS

In the SALES TAXES REPORTS window, select the “COMBINED” option and then check “ALL LEVELS OF PROVINCIAL SALES TAX”.

ﬂ Sales Taxes Reports @
GSTAHST + Detail of the period
From |01,/06/2010
PST Summary / date T
o 30/06/2010
+ Combined Summary of the period
v Al levels of provincial zales tax Periods list bo produce :§E_—
ClicRewenu
R [=] Provincial ta level
||

Get the amount of tazes on the holdbacks
GENERAL LEDGER MENU| GENERAL JOURNAL | SALES TAXES REPORTS

To view only one level, select “PST”, remove the “ALL LEVELS OF PROVINCIAL SALES TAX” check mark and indicate the
right tax level in order to see the HST amounts collected and paid on the report.

m Sales Taxes Reports @
EYEL

GST/HST + Detail of the period

Fram |071/06/2010

PST Summary / date
) . Ta 30/06/2010
+ Combined Summary of the period
Al levels of provincial zales tax Periods list bo produce :%
ClicRewenu
Mo Provincial baw level -

2 |13.00% [ 21350/ 21340 JHST ON

Get the amount of taxes on the holdbacks
GENERAL LEDGER MENU| GENERAL JOURNAL | SALES TAXES REPORTS

‘ @ The Sales Taxes Report can be printed at all times.

© Solutions provided by GFI Business Solutions Inc. @
Page 6



