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 The following information explains how to configure the HST in your Avantage accounting suite of solutions. 
Prior to using this feature you must have installed the latest NG8 update issued after June 21st 2010. 

WWHHAATT  IISS  TTHHEE  HHSSTT??    
The harmonized sales tax (HST) combines both the provincial and the federal sales tax rates in order to use only 
one rate. The HST is applied in the following provinces: 

 Nova Scotia 
 New Brunswick 
 Newfoundland and Labrador 
 Ontario 
 British Columbia.  

These provinces are called “participating provinces” and are using the same rules as those governing the GST. The 
global rate includes the GST and the provincial tax % (percentage). 

IINN  TTHHEE  PPRREESSEENNTT  DDOOCCUUMMEENNTT,,  YYOOUU  WWIILLLL  FFIINNDD::    
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RREEQQUUIIRREEDD  CCOONNFFIIGGUURRAATTIIOONNSS      
You must create the TTAAXX  LLEEVVEELL  for each participating province (if you must collect or pay HST) by entering the tax 
rate as well as the GST ledger numbers used for counting the HST. 

You can configure one level by province. The same ledger numbers as the GST must be used for each HST taxation 
level.  

Generally, the level 1 is configured to calculate automatically your province’s HST by default. 

 
((OOPPEERRAATTOORR  MMEENNUU||  CCOOMMPPAANNYY  PPAARRAAMMEETTEERRSS  ||  SSAALLEESS  TTAAXX))  

If your SSAALLEESS  TTAAXXEESS dialog box does not include all fields displayed in the previous image, it means you have not 
installed the latest NG8 software update. Please install it before continuing with this procedure. 

 Description: Defining the tax to collect and to pay. Example: HST ON for Ontario tax. 
 Rate: Provincial tax rate to collect and to pay. 
 Discount before: Discount calculation mode. Enter Yes (Y) to deduce the sales discount before calculating the 

taxes.  
 GST before: Provincial sales tax calculation mode. Enter Yes (Y) if the federal sales tax must be added to the 

sales price before calculating the provincial tax. For HST, please enter NO (N).  
 GST after: Provincial sales tax calculation mode. Enter Yes (Y) if the provincial sales tax is calculated and 

added to the sales price before calculating the federal sales tax. For HST, please enter NO (N).  
 HST: Selecting the harmonized sales tax calculation method. Check this option if it is about the HST. 
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SSUUPPPPLLIIEERR  FFIILLEE  
In the SSUUPPPPLLIIEERR file of participating provinces, you must enter the following information:  

 The tax level corresponding to the province of the supplier who’s issuing the invoice. 

 Enter the supplier’s HST number in the “HHSSTT  NNOO” box. 

 Do not enter a number in the “GGSSTT  NNOO”” box (No character must be entered in this box.)  

 
((CC//FF  MMEENNUU  ||  SSUUPPPPLLIIEERR  FFIILLEE||  SSUUPPPPLLIIEERR  MMAANNAAGGEEMMEENNTT))  

  

Only one tax line will be displayed in the supplier account.  
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CCUUSSTTOOMMEERR  FFIILLEE    
In the CCUUSSTTOOMMEERR file of participating provinces, you must enter the following information:  

 The tax level corresponding to the customer’s province. 

 Generally, in order for the automatic tax calculation to work, do not enter a number in the “GGSSTT  EEXXEEMMPPTTIIOONN  NNOO” 
box and in the “HHSSTT  EEXXEEMMPPTTIIOONN  NNOO” box. However, if a customer has an exemption number, enter it. 

 
((AA//RR  MMEENNUU||  CCUUSSTTOOMMEERR  FFIILLEE||  CCUUSSTTOOMMEERR  MMAANNAAGGEEMMEENNTT))    

 

 

During the invoicing, the calculated tax amount will be entered in the “GGSSTT//HHSSTT” box.  
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FFOORRMM  GGEENNEERRAATTOORR  

In your invoice form generator, change the “GGSSTT” description for “GGSSTT  //HHSSTT” in order to indicate clearly on the 
invoice form that it is in fact the GGSSTT//HHSSTT that is calculated.  

 
OOPPEERRAATTOORR  MMEENNUU||  CCOOMMPPAANNYY  PPAARRAAMMEETTEERRSS||  FFOORRMM  GGEENNEERRAATTOORR  
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SSAALLEESS  TTAAXXEESS  RREEPPOORRTTSS  

In the SSAALLEESS  TTAAXXEESS  RREEPPOORRTTSS  window, select the “CCOOMMBBIINNEEDD”” option and then check “AALLLL  LLEEVVEELLSS  OOFF  PPRROOVVIINNCCIIAALL  SSAALLEESS  TTAAXX”.  

 
GGEENNEERRAALL  LLEEDDGGEERR  MMEENNUU||  GGEENNEERRAALL  JJOOUURRNNAALL||  SSAALLEESS  TTAAXXEESS  RREEPPOORRTTSS  

To view only one level, select “PPSSTT”, remove the “AALLLL  LLEEVVEELLSS  OOFF  PPRROOVVIINNCCIIAALL  SSAALLEESS  TTAAXX” check mark and indicate the 
right tax level in order to see the HST amounts collected and paid on the report.  

 
GGEENNEERRAALL  LLEEDDGGEERR  MMEENNUU||  GGEENNEERRAALL  JJOOUURRNNAALL||  SSAALLEESS  TTAAXXEESS  RREEPPOORRTTSS  

 

The Sales Taxes Report can be printed at all times. 

 


