
 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NEW FEATURES OF NG8 VERSION 

SSIIMMPPLLIIFFYY  YYOOUURR  DDAAIILLYY  RROOUUTTIINNEE  
 

Twice a year, we are proud to provide our customers with an update 
for their Avantage accounting management software featuring new 
features and valuable improvements.  

Here is a glimpse of the improvement features in version NG8.  
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16B14BCOPYRIGHT 
The software and all of the information in this help system can be modified without prior notice. 

All of our software programs have copyright protection. The reproduction of any portion of this manual, 
by any process whatsoever, is prohibited without written authorization from GFI Business Solutions Inc. 

AvantageTM is a trademark of GFI Solutions Inc. used under license.  

Windows is a trademark of Microsoft Corporation in the United States or other countries. All of the 
products mentioned in this document are protected and the trademarks submitted by their owners are 
protected by respective copyright laws. 

This guide was developed with Avantage NG8 Suite>Enterprise. Our software programs are constantly 
being developed. Certain displays or functions may be different in the updates to the applications that 
were developed earlier than this document.  
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17BICONS USED IN THIS MANUAL 

 

  : Complementary explanation to better understand the functions. 

  : Trick on best practices 

  : Additional information and internal and external references.  
 

  : Parameter to configure, tool representing a procedure to execute. 
 

  : Pay special attention to an element. 
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0B0BRENEWED BANK RECONCILIATION  INTERFACE; 

The bank reconciliation interface and procedures have been completely refreshed and reviewed. The 
reconciliation process is now more intuitive and is easier to operate, allowing you, through tabs, to switch 
between deposits and withdrawals.  

You will now be able to view the reconciled transactions separately, on the same screen. 

To access this function, select the BANK menu|LIST OF BANKING TRANSACTIONS|BANK RECONCILIATION. 

18B15BRECONCILIATION WINDOW DESCRIPTION 

The reconciliation checks and compares the deposit and withdrawal transactions registered with Avantage and 
compares the credit and debit transactions appearing on the bank statement. 

 

 List of outstanding deposits: Transactions entered in the ledger and that must be checked on the bank 
statement. 

 List of deposits: Transactions entered in the ledger and that have been checked on the bank statement. 

 Ref No.: Transaction number of either the CCA in the Deposit tab or of the internet payment in the 
Withdrawals tab. 

 Date: Transaction date entered in the software. 

 Description: transaction description entered in the software. 

 Amount: Total amount of the transaction.  

 B (Bloc):selection of a section in order to reconcile several adjacent transactions  

 Detail : When an entry is checked, by clicking on the “DETAIL” icon the original transaction window is 
displayed. 

The bank reconciliation must be done in every bank account, once at a time. 
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19B16BPRODUCING THE BANK RECONCILIATION 
1. Select BANK menu|LIST OF BANKING TRANSACTIONS|BANK RECONCILIATION. The BANK RECONCILIATION 

dialog box appears. 

 

1. In the BANK ACCOUNT field, specify the bank account. 

2. In the FOR WHICH DATE YEAR/DAY field, specify the date of the period to reconcile. 

3. Verify the opening bank balance. 
The value appearing in the BANK BAL. AT THE BEGINNING field is the result of the last reconciliation. The 
closing balance of the previous period must be equal to the opening balance of the current period. The 
information contained in the accounting system and in the bank statement provided by the bank must be 
identical.  

 To reconcile the bank from an electronic statement, select the RECONCILE FROM AN OFX FILE box.  

4. Click on the SAVE button . 
The BANK RECONCILIATION - [SELECTED BANK ACCOUNT] table appears displaying the deposits and 
withdrawals for each period. 

 

 
The table’s title identifies the type of transactions displayed. Here: List of outstanding deposits and List of deposits. 
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 By clicking on a transaction, the transaction’s detail is displayed in the middle of the window. 

 

 By clicking on the total deposits of the day, all the deposits of that day are reconciled at once. 

 

 Sorting is possible on each of these columns: “REF. NO.”, “DATE”, “DESCRIPTION” and “AMOUNT”.  

 When sorting out by date is selected in deposits, a daily total is displayed. 

 

5. Reconcile deposits and withdrawals: To reconcile a transaction, in  “List of outstanding 
deposits/withdrawals” section double-click on the transaction line or press Enter. Once it is reconciled, the 
transaction appears below. in the section “List of deposits/withdrawals”. 

6. Click on the SAVE button. The reconciliation report appears. 

 

 The BACK function  is used to go back to the deposits and withdrawals reconciliation window of 
deposits and withdrawals to make corrections. 

 To accept the bank reconciliation, you can click on Accept  or on Print  to get the reconciliation 
report as well. 

To take back a reconciled transaction to the “outstanding” section, double-click on the transaction or 
press Enter. 

20B17B 



Page 9  

NEW FEATURES OF NG8 VERSION

 

 

21BMASS RECONCILIATION OR BLOCK RECONCILIATION 
To accelerate your reconciliation process when there are several consecutive transactions to reconcile. The bloc 
process allows this to be done in 3 clicks 

1. In the TABLE area of the RECONCILIATION dialog box, double-click on the B cell corresponding to the bloc’s 
first banking transaction. 

A double arrow  appears in the box. 

2. Double-click on the B cell corresponding to the bloc’s last banking transaction. 

The transaction block is delimited by arrows and each transaction included in the block, by a black square. 

The BLOCK dialog box appears. 

 
Example of bloc reconciliation 

2. To process the transaction, select the RECONCILE ALL TRANSACTIONS box and click on the OK button. 

 OK: Validates the reconciliation in block;  

 CANCEL: Cancel the reconciliation in block;  

With the NG8 version, “Internet” and “Direct withdrawal” types of banking transactions can be 
unreconciled. 
1B1B 
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2BINTERNET POSTING OF CONTRACT PAYMENTS T5018 

 The declaration of contract payments report can electronically be produced in order to be sent to the 
government via internet.  

Starting January 1st, businesses producing more than 50 slips must send the file containing the information via 
internet instead of sending copies by mail.  

Avantage now produces the electronic file using the same protocol as for the electronic T4.  

In the construction industry, businesses must declare the contract payments for a same subcontractor that 
have an annual total equal to or above  $500 .the condition being that these payments are also applicable  to 
invoices for construction services of $500 or more before taxes. 

22B18BCONFIGURE THE CONTRACT PAYMENTS PARAMETERS 
1. Select the menu OPÉRATOR|COMPANY PARAMETERS|BANK BALANCES/SPECIFIC G/L NUMBERS and display the 

G/L SERVICES tab. 

 

 Specify the ledger number for contract payment entries 

 It is possible to define as many service items as necessary. As many service ledger numbers? 
 

2. Select the C/F menu|SUPPLIER FILE|SUPPLIER MANAGEMENT and click on the Stat/EFT tab.  

 

 In the Business number /SIN field, enter the supplier’s business number. 

 Select the type of company sending the files via internet: Individual, Corporation or Partnership.  
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3B2BELECTRONIC T5018 PARAMETER CONFIGURATION 

This function define the T5018 statement  parameters use to create the data file required by the governments. 
To activate this function, select the OPERATOR menu|COMPANY PARAMETERS|T5018 ELECTRONIC FILE 
PARAMETERS. 

 

The Transmitter tab must be properly filled to identify the transmitting business and the file used to complete 
the transaction. 

 Number: The number identifying the person who produced and sent the electronic file. This number is 
provided by the government and is the same one attributed for electronic T4.  

 Transmitter information: Name and full address of the transmitter.  

 In the Preference language zone, select the right communication language to insure the INTEGRITY of   
electronic communications.  

 Last file name: Name of the last file produced by the software. This data is generated by the system. 

 File name: File name to be produce given by the user.  
The application will automatically number the files by respecting the order in which they are sent to 
differentiate them from one another. FOR EXAMPLE: 

The name of the file sent to the government is xxx002.xml : 

 xxx: is any character string, for example the name of the company; 

 002: is a sequential number given by the application (001 = 1st sending; 002 = 2e envoi; 003 = 3e envoi; 
etc.) The numbering is done from 001 to 999; 

 .XML: is the file extension given by the application. A file without this extension will be rejected. 

 Saving directory: Drive and directory where the electronic file.is saved  
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23B19BCONTACT FOR THE T5018 
The CONTACT INFORMATION tab is used to identify the technical and accounting resources responsible for the 
transaction. 

 

 Technical contact/ Accounting contact: Name of the business technical and accounting resources. 
Enter the IT resource’s email address. 
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24BPRODUCE THE T5018 FACSIMILE FORM 
1. Select the BANK|LIST OF BANK TRANSACTIONS|DECLARATION OF CONTRACT PAYMENTS control. 

The DECLARATION OF CONTRACT PAYMENTS dialog box appears. 

 

2. Specify the report limits criteria:   

 Date: Enter the date interval for form and report processing 

 T5018 facsimile: Option of printing the COMPLETED FORMS.  

 

 Create an electronic transfer sending file: Create an electronic file containing all of the forms data and 
send it via internet afterwards. 

The electronic file and the facsimile can be produced separately. 

3. Select the print  menu and select PDF File; 

 

 When first using the electronic T5018 or the facsimile, you must enter your RZ number to make sure it 
appears on the forms and in the file. If you haven’t entered it yet in the company parameters, you can enter 
it when the RZ account number window is displayed.  
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This window displays only once in order to enter your RZ number. 

4. The window, where you can name the file and choose its inventory, appears. After saving the file, your 
statements are ready to print. 

 

5. A dialog box, where you can choose to copy the back of the form in the same folder, IS DISPLAYED. 

 

6. After saving the file, the summary can be printed through the open window. 

 

7. To print the summary, double-click on the file previously saved . Simply click on print to 
print the forms. 

8. Flip the printed sheets over to print the reverse side (T5018V.pdf). 

To use the facsimile, the 23H26HAcrobat Reader software is required. 

 
4B3B 
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5BADDITIONAL TAX LEVEL IN SUPPLIER MANAGEMENT 

The provincial tax level used to manage the calculation for all provincial taxes in Canada has been added to in 
the supplier file. 

To access this function, select the A/P|SUPPLIER FILE|SUPPLIER MANAGEMENT control. 

 

 Tax level: Tax level used to calculate the provincial taxes. To confirm the tax rates of each invoice issued, 
enter the number 21. 
Tax levels are defined through the provincial sales tax options tab in the sales tax dialog box 
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6B4BADDITIONAL EARNINGS REPORT 

This report allows you to visualize calculated earnings on salaries and can be very useful to verify calculated 
amounts from a particular income. To Get the payroll reports.  

To access this function, select the SALARIES menu| SALARIES | PAYROLL REPORTS. 

 

 
 

 
Partial or complete report of the calculated earnings on salaries. This report can be very useful to verify the 
calculated amounts on a particular income. 
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PAYROLL REPORTS ACCORDING TO THE PAYMENT DATE 

The PAYROLL JOURNAL and the PAYROLL BOOK can be produced by period ending date or by payment date. What 
is a book  

To access this function, select the SALARIES menu| SALARIES | PAYROLL REPORTS. 

 

It will be easier to balance when we want to compare the calculated amounts of salaries with the ledger and 
with the deductions and employer contributions report. 
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7B5BREPORT OF HOUR RESERVES 

The list of hour reserves CCQ can be printed from the time sheets in the menu SALARIES|SALARIES|TIME 

SHEETS|TIME SHEETS MANAGEMENT by clicking on the Report  icon or via the SALARIES 
menu|EMPLOYEES|EMPLOYEES MANAGEMENT. 

 

Moreover, the hour reserves can be printed on the payment forms "PAY CHECK" and "EMPLOYEE LABEL". 
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8B6BREPRINT THE LABELS AFTER RECEIVING THE PRODUCTS; PRODUCT 

RECEPTION 

 After receiving an order, it is possible to reprint the labels.  

To access this function, select the INVENTORY|ORDER MANAGEMENT control. 

 

After printing the labels, a window displays inviting you to reprint the labels in case of printer failure. 

 

 



Page 20 

ADDENDUM NG8 

 

 

9B7BCCQ HIRING AND LAY-OFF NUMBERS ADDED TO THE EMPLOYEE FILE; 

The hiring and lay-off numbers (CCQ) can be entered in the Trade tab of the employees file. 

To access this function, select the SALARIES|EMPLOYEES FILE|EMPLOYEES MANAGEMENT control. 

 

 Hiring number/Lay-off number CCQ: Numbers attributed by the CCQ when employees are hired or 
laid-off.  

 You can learn more about this function on the CCQ website: 24H27Hwww.ccq.org  

 
10B8BTHE INVENTORY VALUATION FLUCTUATION CAN SHOW QUANTITIES 

RESERVED  

  When checking the selection criteria Show quantities reserved, the software displays on the Inventory 
valuation report the quantities reserved on the layaway invoices.  

To access this function, select the INVENTORY|PRODUCT LISTING|INVENTORY VALUATION control. 
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11B9BEXCLUDE ENGAGED COSTS FROM THE PAYMENT REQUEST; 

 It is possible to exclude the Engaged costs from the Payment request.  

To access this function, select the PROJECT|PAYMENT REQUEST control. 

 

 

 

12B10BTHE TERMS OF PAYMENT CONFIGURATION CAN BE DONE IN THE 

COMPANY PARAMETERS; 

The terms of payment configuration can also be done in the OPERATOR menu|COMPANY PARAMETERS|TERMS OF 
PAYMENT.  
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13B11BTHE WORK IN PROCESS REPORT MAY NOT TAKE ENDING DATE INTO 

CONSIDERATION 

 The following reports can take ending date into consideration: “Work in process report” and Project 
engaged costs.  

To access this function, select the INVENTORY|ORDER MANAGEMENT control. 

 

14B12BPRINT OR SEND PAYROLL REPORTS BY EMAIL 

The payroll report can be printed even if the file is configured to send payroll reports by email.   

To access this function, select the SALARIES|EMPLOYEES|EMPLOYEES MANAGEMENT control. 
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15B13BEND OF WIN 95 AND 98 INSTALLATION SUPPORT 

 Windows 95, 98, ME and NT operating systems are no longer supported by Microsoft. Consequently, 
Avantage will no longer be supported and installed on these operating systems. 

 

 




