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CCOOPPYYRRIIGGHHTT  
 

  

  

The software and all of the information in this help system can be modified without prior notice. The software and all of the information in this help system can be modified without prior notice. 

All of our software programs have copyright protection. The reproduction of any portion of this manual, by 
any process whatsoever, is prohibited without written authorization from GFI Business Solutions Inc. 
All of our software programs have copyright protection. The reproduction of any portion of this manual, by 
any process whatsoever, is prohibited without written authorization from GFI Business Solutions Inc. 

AvantageTM is a trademark of GFI Solutions Inc. used under license.  AvantageTM is a trademark of GFI Solutions Inc. used under license.  

Windows is a trademark of Microsoft Corporation in the United States or other countries. All of the products 
mentioned in this document are protected and the trademarks submitted by their owners are protected by 
respective copyright laws. 

Windows is a trademark of Microsoft Corporation in the United States or other countries. All of the products 
mentioned in this document are protected and the trademarks submitted by their owners are protected by 
respective copyright laws. 

This guide was developed with Avantage NG7.5 Suite>Enterprise. Our software programs are constantly 
being developed. Certain displays or functions may be different in the updates to the application that were 
developed earlier than this document.  

This guide was developed with Avantage NG7.5 Suite>Enterprise. Our software programs are constantly 
being developed. Certain displays or functions may be different in the updates to the application that were 
developed earlier than this document.  

The masculine gender has been used to lighten the text of this document and make it easier to read. The masculine gender has been used to lighten the text of this document and make it easier to read. 
 

 
 
 

 

IICCOONNSS  UUSSEEDD  IINN  TTHHIISS  MMAANNUUAALL  
 

 : Complementary explanation for a better understanding of the functions. 

 : Trick or advice on better practices.   

 

 : Additionnal information and internal or external references. 

 

 : Parameter to be configured, tool representing a procedure to be made. 

 

RREEGGIISSTTEERR  TTOO  OOUURR  TTRRAAIINNIINNGG  SSEESSSSIIOONNSS  
 
Again this year, we are offering a training on end-of-year income tax slip production.  
You will learn about:  
 
 New features in the application 
 Guidelines on how to produce your tax slips 
 How to configure your application 
 Payroll Verifications  
 And much more…  
 
Sign up at www.avantage.ca/formation or contact our customer service department at 1-888-622-8288. 

http://www.avantage.ca/formation
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UUTTIILLIITTYY  PPRROOGGRRAAMMSS  
 
 
  
  
  
  

YYOOUU  WWIILLLL  SSEEEE  IINN  TTHHIISS  SSEECCTTIIOONN :  

 Definition of deductions and additional earnings 
 CCQ boxes 
 Production of RL-1 and T4 electronic files 
 T4 Parameters 
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DDEEDDUUCCTTIIOONNSS  RREEPPOORRTT  
 

 

The deduction report gives complete information on income deductions made by the company, including 
supplementary deductions.   

1. Scroll down the SSAALLAARRIIEESS||  SSAALLAARRIIEESS||  PPAAYYRROOLLLL  RREEPPOORRTTSS  ||  DDEEDDUUCCTTIIOONNSS  RREEPPOORRTT  menu.. 

 
(Menu options can display differently depending on the AAVVAANNTTAAGGEE version used) 

2. Select the deduction you detailed on the report. The Deductions Report dialog box displays.  

 
SSAALLAARRIIEESS  ||  SSAALLAARRIIEESS||  PPAAYYRROOLLLL  RREEPPOORRTT  ||  DDEEDDUUCCTTIIOONNSS  RREEPPOORRTT  

Choose the report options and use the toolbar buttons to print or view the report. 
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DDEEFFIINNIITTIIOONN  OOFF  DDEEDDUUCCTTIIOONNSS  OORR  AADDDDIITTIIOONNAALL  EEAARRNNIINNGGSS  
  

 

You will sometimes need to enter certain amounts that were not anticipated on RL-1 or T4 tax slips. Whether it be a 
taxable benefit or other, you have to create a supplementary income.  Select the OOPPEERRAATTOORR  ||  CCOOMMPPAANNYY  

PPAARRAAMMEETTEERRSS  ||  AADDDDIITTIIOONNAALL  EEAARRNNIINNGGSS&&  DDEEDD..  menu..  

You will sometimes need to enter certain amounts that were not anticipated on RL-1 or T4 tax slips. Whether it be a 
taxable benefit or other, you have to create a supplementary income.  Select the O

The fields in the Additional Earnings and Deductions dialog box are different from one province to another. For 
example, in Quebec, the QPP field must be completed.  In other provinces, this field is replaced by the RPC; the 
Provincial Income Tax, Health Services Fund, and Solidarity Fund fields are only for Quebec. 

The fields in the Additional Earnings and Deductions dialog box are different from one province to another. For 
example, in Quebec, the QPP field must be completed.  In other provinces, this field is replaced by the RPC; the 
Provincial Income Tax, Health Services Fund, and Solidarity Fund fields are only for Quebec. 

CCRREEAATTIINNGG  AA  DDEEDDUUCCTTIIOONN  OORR  AANN  AADDDDIITTIIOONNAALL  EEAARRNNIINNGG  C

Select the OOPPEERRAATTOORR  ||  CCOOMMPPAANNYY  PPAARRAAMMEETTEERRSS  ||  AADDDDIITTIIOONNAALL  EEAARRNNIINNGG  &&  DDEEDD menu.. 
The dialog box displays, positioned on the Additional Earning tab. 
Select the O

Select the province and earning code.  Select the province and earning code.  

 

OPPEERRAATTOORR  ||  CCOOMMPPAANNYY  

PPAARRAAMMEETTEERRSS  ||  AADDDDIITTIIOONNAALL  EEAARRNNIINNGGSS&&  DDEEDD..  menu..  

CRREEAATTIINNGG  AA  DDEEDDUUCCTTIIOONN  OORR  AANN  AADDDDIITTIIOONNAALL  EEAARRNNIINNGG  

OPPEERRAATTOORR  ||  CCOOMMPPAANNYY  PPAARRAAMMEETTEERRSS  ||  AADDDDIITTIIOONNAALL  EEAARRNNIINNGG  &&  DDEEDD menu.. 
The dialog box displays, positioned on the Additional Earning tab. 

 
OOPPEERRAATTOORR  ||  CCOOMMPPAANNYY  PPAARRAAMMEETTEERRSS  ||  AADDDDIITTIIOONNAALL  EEAARRNNIINNGG  &&  DDEEDD  

1. Click on the  button to activate the tab. 

2. Set the rates. 
 Rates are fixed amounts per pay period for a fixed amount deducted for each hour worked.   

 In the Employees’ Year-To-Date, select the employee’s year-to-date values and click on the   icone in 
the Detail part.  

3. Enter the amount that will show on the tax slips.  

4. To have the amount entered on the slip, you have to correct the field in the slip generator. (see page 35) 

To display the additional earnings amount on the electronic slip, enter theT4 or RL-1 box number/letter in this 
dialog box.  

  PPEENNSSIIOONN  AADDJJUUSSTTMMEENNTT  
The software automatically calculates the pension adjustment. This amount includes year-to-date employee 
contributions to a pension fund and employer contributions made to the same fund.  The amount is entered in box 
52 of the T4 slip (federal).  
  
CCQ Contributions: The method of calculation is the same.  You simply have to be able to locate where amounts 
are entered in the employee file to determine where the result comes from because the pension fund and the 
insurance are entered in the same box in the employee file and in the profile:  

 EEMMPPLLOOYYEEEE  AANNDD  EEMMPPLLOOYYEERR  BBEENNEEFFIITTSS    
 
In the Deductions/Union Dues tab of the employee file ((SSAALLAARRIIEESS||  EEMMPPLLOOYYEEEESS||  EEMMPPLLOOYYEEEESS  MMAANNAAGGEEMMEENNTT), 
amounts are entered on the FFRRIINNGGEE  BBEENNEEFFIITTSS line.  The employee portion goes directly to the employee’s 
pension fund.  
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The employer portion is composed of pension fund and insurance.  Of course, the insurance portion is not 
calculated in the pension adjustment.  

 
SSAALLAARRIIEESS  ||  EEMMPPLLOOYYEEEESS  ||  EEMMPPLLOOYYEEEESS  MMAANNAAGGEEMMEENNTT..  

 IINNSSUURRAANNCCEE  TTAAXX 

The insurance amount is entered in the Insur. Sales Tax box of the Trade tab.  

 
SSAALLAARRIIEESS  ||  EEMMPPLLOOYYEEEESS  ||  EEMMPPLLOOYYEEEESS  MMAANNAAGGEEMMEENNTT  ||  TTRRAADDEE  TTAABB..  
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 AACCCCUUMMUULLAATTEEDD  PPEESSIIOONN  AADDJJUUSSTTMMEENNTT   

For Employee year-to-date values (SSAALLAARRIIEESS||  EEMMPPLLOOYYEEEESS’’  YYEEAARR--TTOO--DDAATTEE), under the Employer Deductions 
tab, the Pension Adjustment box displays both portions (employee + employer) of the pension fund.  

Pension Adjustment Text Table:  

Employee 
Benefits 

 
+ 

Employer 
Benefits 

 
- 

Insurance 
 

Insurance 
Tax 

 
= 

Pension 
Adjustment 

 
X 

Number of 
Hours 

 
= 

Pension 
Adjustment: 
Box 52 on T4 

2.10/hr  5.455/hr  1.95/hr  5.605  40 hrs  $224.20 

 

VVEERRIIFFIICCAATTIIOONN  OOFF  PPAAYYRROOLLLL  DDEEDDUUCCTTIIOONNSS  
This option gives a detailed report of employee year-to-date values and employer contributions where there are 
differences between payroll management (calculated amounts) and employee year-to-date values or employer 
deductions (amounts entered).  This enables you to make sure that values correspond to payroll amounts already 
processed.  The report lists errors in income and deductions as well as corresponding calculated amounts entered in 
the report.  

Select the SSAALLAARRIIEESS  ||  VVEERRIIFF..  OOFF  PPAAYYRROOLLLL  DDEEDD..  menu..  

The Verification of Payroll Deductions dialog box displays.  

 
SSAALLAARRIIEESS  ||  VVEERRIIFFIICCAATTIIOONN  OOFF  PPAAYYRROOLLLL  DDEEDDUUCCTTIIOONNSS  

Select the year of the payroll period to be verified.   

1. Use the toolbar buttons to print or view the report.  
No report will print if there are no errors.  If there are differences between calculated amounts and amounts 
entered, the application prints a report. These differences must be verified and/or corrected.  
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CCCQ  BOXES    CQ BOXES

   

BBOXES  ON  THE  RL-1  SLIP    BOXES  ON  THE  RL-1  SLIP    OXES ON THE RL-1 SLIPBOXES ON THE RL-1 SLIP

 
BBOOXX  DD  ––  CCOONNTTRRIIBBUUTTIIOONNSS  TTOO  AANN  RRRRPP  ((RRPPAA  IINN  FFRREENNCCHH))::    

 Annual employee contribution to AAVVAANNTTAAGGEESS  SSOOCCIIAAUUXX  ((BBEENNEEFFIITTSS)).  The entire amount goes to the employee’s 
retirement plan.  The  field must be defined in the generator.   

BBOOXX  PP  ––  MMUULLTTII--EEMMPPLLOOYYEERR  IINNSSUURRAANNCCEE  PPLLAANNSS::    

 Portion of employer’s contribution to AAVVAANNTTAAGGEEs sociaux  ((BBEENNEEFFIITTSS)),,  which is taxable.  The software adds this 
amount to additional earnings ‘‘AAVVAANNTTAAGGEE imposable CCQ’’..    The    field must 
be defined in the generator.  You will have to modify the attribut (see page 35) and enter ‘P’ in the box. 

BBOOXXEESS  OONN  TTHHEE  TT44  SSLLIIPP  

 
BBOOXX  2200  ––  RRPPPP  CCOONNTTRRIIBBUUTTIIOONNSS    

 Annual employee contribution to BBEENNEEFFIITTSS. The entire amount goes to the employee’s retirement plan.  The 
 must be defined in the generator.   

BBOOXX  5522  ––  PPEENNSSIIOONN  AADDJJUUSSTTMMEENNTT  

 Amount of employee and employer pension benefit for the current year.  The 
field must be defined in the generator.  This field usually displays by default.  
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PPRROODDUUCCTTIIOONN  OOFF  RRLL--11  AANNDD  TT44  EELLEECCTTRROONNIICC  FFIILLEESS  
  
  
This option is used to create government files required to electronically process RL-1 and T4 slips.  Once the files 
have been created, they can either be sent electronically to the government or copied to a floppy disk, CD, or DVD 
and sent to the government.   

This option is used to create government files required to electronically process RL-1 and T4 slips.  Once the files 
have been created, they can either be sent electronically to the government or copied to a floppy disk, CD, or DVD 
and sent to the government.   

Read the section on PPAARRAAMMEETTEERRSS  FFOORR  RRLL  EELLEECCTTRROONNIICC  FFIILLEESS (Page 16Read the section on PARAMETERS  FOR  RL  ELECTRONIC  FILES (PARAMETERS FOR RL ELECTRONIC FILES Page 16) and the  PARAMETERS  FOR  T4  ELECTRONIC  FILE   
section (

PARAMETERS FOR T4 ELECTRONIC FILE
Page 19) to learn how to correctly set these parameters in your application.   

  

 To create electronic files, go to the SSAALLAARRIIEESS  ||  AANNNNUUAALL  RREEPPOORRTT menu and check the Creating an Electronic 
File option at the same time as you print your slips so that slip numbers register and are synchronized with the 
file.   

 For immediate delivery after the file has been created, you have to check the  
option in the T4 and RL-1 parameters of the OOPPEERRAATTOORR||  CCOOMMPPAANNYY  PPAARRAAMMEETTEERRSS||  PPAARRAAMMEETTEERRSS  FFOORR  RRLL  AANNDD  TT44  

EELLEECCTTRROONNIICC  FFIILLEE menu.  The Internet Explorer browser will open in the expedition options page immediately 
after the creation of the electronic file.   

You need the NG7.5 version to send files to the governments. 

SSEENNDDIINNGG  FFIILLEESS  EELLEECCTTRROONNIICCAALLLLYY  
RL-1 and T4 electronic files accepted by the governments are XML format. 
A company who wants to send files electronically must have the following information: 

 Company or transmitter number; 

 An Internet access code to government sites; 

 The AAVVAANNTTAAGGEE XML file saved on the local workstation.  

For further details on how to send RL-1 and T4 files electronically or to get an access code to the websites, 
contact government advisors. 
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TTRRAANNSSMMIITTTTEERR  TTAABB  
To access this function, click on OOPPEERRAATTOORR||  CCOOMMPPAANNYY  PPAARRAAMMEETTEERRSS||  PPAARRAAMMEETTEERRSS  RRLL  SSLLIIPPSS.. 

The RL Slips tab is used to identify the company that is transmitting and the type of file used in the transaction.   

 
 Number:  

Identification number of the person who produced and sent the file.  The Ministère de Revenu issues this 
number only once, before the first transmission, and it remains the same when this file is produced in 
subsequent years.  

 Name, Address, City /Prov., Postal Code:  
Enter the company information.  

 Software developer’s authorization number allocated by Revenu Quebec: 
This is the number assigned by the government to the AAVVAANNTTAAGGEE software.  RRQQ--0099--0011--000088 will display after 
you install your NNGG77..55  version.  

 XML file name "SSS" format:  
Number of the last file produced by the application.  This number is generated by the system and is reset to 
zero when the file is produced the following year.  

 Type the name of the directory where you want to save your file:  
Drive and directory where the electronic file will be saved.   

 Link with the transmission site:  
Link to send files via the Revenu Québec website. Please, note the link of the transmission site has change this 
year.  
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CCOONNTTAACCTT  IINNFFOORRMMAATTIIOONN  TTAABB    
The Contact Information tab is used to identify the persons responsible for the transaction.   

 
 Technical Contact/Accounting Contact:  

Names of technical and accounting contact persons at the company.  These people will be contacted for any 
questions concerning the file sent to the government.  

 Employer Information (RS):  
To create RL-1 files.  Employer identification number and file number as it appears on the form (e.g. 
1234567890RS 0001).  This field contains the following information: 
 The employer’s 10-digit identification number; 
 The  type of file(RS); 
 The 4-digit employer file number; 
 Do not enter the first letter and hyphens in your number in this box: M-99-9999-9999  RS-9999   will be 

entered as 9999999999RS9999. 
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SSLLIIPP  TTAABB  
The Slip tab is used to specify slip parameters, transmitter type, and the type of file being sent.    

 

 Number of the first RL-1 slip: Start number of forms emitted for the current year.  This number is assigned 
by the Ministère du Revenu and will be printed on paper slips.                                                                            
The number increases with each employee.  

 Number of the next RL-1 slip: Next number of used form.  

 Source of RL slips used: Source of forms used for the production of the data file.   

 Type of Transmitter: Name of the person responsible for the preparation of the slips.  Specify if the file is 
being prepared for the emitting company, on behalf of other filers, or both.  

 Type of Package: Type of file being sent.  Specify if the file is an original one, a test file, an amended file, a 
cancelled file, or a replacement file for one of the abovementioned files. 

 By default, check Original file.  

See page 7 to learn how to display additional earnings on an electronic RL-1 slip. 
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TT44  PPAARRAAMMEETTEERRSS  

    

TTRRAANNSSMMIITTTTEERR  TTAABB  T
The Transmitter tab is used to identify the company that is transmitting and the type of file used in the 
transaction.   
The Transmitter tab is used to identify the company that is transmitting and the type of file used in the 
transaction.   

TRRAANNSSMMIITTTTEERR  TTAABB  

 

 Number:  
Identification number of the person who produced and sent the data file. Numéro identifiant la personne ayant 
produit et expédié le support d’information.  This number is assigned by the government at the approval of the 
test file.  The first two characters are always MM followed by 6 digits.  For a test run, enter MMMM000000000000. 

 Transmitter Information:  
Transmitter’s name and complete address.  
In the Preferred Language zone, choose the language of correspondence to ensure integrity of the electronic 
communications. 

 Last File Name:  
Name of the last file produced by the application.  This information is generated by the system.  

 File Name.XML (prefix only):  
File name given by the user. 
The application will automatically number the files while respecting the sending order to be able to differentiate 
them.  
For Example: 

The name of the file sent to the government is xxx001.xml: 

 xxx: any string of characters, e.g. the name of the company; 

 001: a sequence number given by the application (001 = 1st mailing; 002 = 2nd mailing; 003 = 3rd mailing; 
etc.).  Numbering goes from 001 to 999. 

 .XML: file extension given by the application.  The file will be refused if it does not have this extension.  

 Enter the directory to which the file will be saved:  
Drive and directory where the electronic file will be saved.   

 Link with the transmission site:  
Link to send files via the Revenu Québec website.  
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CCOONNTTAACCTT  IINNFFOORRMMAATTIIOONN  TTAABB  
The Contact Information tab is used to identify the technical and accounting persons responsible for the 
transaction.   

 

 Technical and Accounting Contact Persons:  
Name of the technical and accounting contact persons for the company.  Enter the IT manager’s email address.  

Rpp or DPSP Number: You must enter the DPSP number in Company Management.  
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IINNFFOO  TTAABB  
This file is required to send documents to the government electronically.  Use the Info tab to specify slip 
parameters, transmitter type, and the data type info you are sending.  

 

 Employer Information: Company owner’s social insurance number 
 Data Type Info: Specify whether the file contains original, amended, or cancelled documents.  

By default, check the Original Documents.  

 Transmitter Type: Check if you are producing this return on your behalf, on behalf of others, or on your 
behalf using a purchased software package.  
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VVEERRIIFFIICCAATTIIOONN  AANNDD  CCOORRRREECCTTIIOONNSS  
 
 
 
  
  
  

YYOOUU  WWIILLLL  SSEEEE  IINN  TTHHIISS  SSEECCTTIIOONN :  
 

 Employment insurance (EI) imbalance 
 QPP imbalance 
 Federal/Provincial income tax imbalance 
 Summary of imbalances between tax slips and contributions 
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QQPPIIPP  IIMMBBAALLAANNCCEE    

  

Several reasons can explain the imbalance in QPIP calculations.  The following explanations can help you solve 
immediate problems and prevent future ones.  This chart displays amounts and the 2009 QPIP rate.  
Several reasons can explain the imbalance in QPIP calculations.  The following explanations can help you solve 
immediate problems and prevent future ones.  This chart displays amounts and the 2009 QPIP rate.  

Information for 2009 
Rates and 
Amounts 

Maximum Insurable Earnings $62 000.00  

Maximum Employee Contribution $300.08  

Employee Contribution Rate 0.484 % 

Maximum Employer Contribution (per employee) $419.74  

Employer Contribution Rate 0.677% 

In employee year-to-date values, the QPIP contribution must be calculated on the based on a rate of .484% for 
the employee and .677% for the employer’s part.  

The Salary subject to the QPIP must be same as the EI Insurable Earnings, unless their is work excluded 
from the calculation (see with the Ministère du Revenu du Québec).  

AAMMOOUUNNTTSS  DDIISSPPLLAAYYEEDD  FFOORR  TTHHEE  EEMMPPLLOOYYEEEE  AANNDD  EEMMPPLLOOYYEERR  PPAARRTTSS  AARREE  DDIIFFFFEERREENNTT  FFRROOMM  TTHHIISS  CCAALLCCUULLAATTIIOONN   

1. Amounts calculated by the application were manipulated by hand.  If this manipulation was done for employee 
year-to-date values, the Verification Report on Payroll Deductions (page 9) will give you the actual 
amount calculated by the application.  

2. If the report (point 1) does not show where the error comes from, there would then have been a QPIP Manual 

Correction  in income management prior to processing payroll.  Doing this changes the calculation for the 
current year and creates an imbalance on the amounts that should be calculated by the application.  

3. The CONSTANTS (2009 INCOME TAX RATES) were updated late.  

 In all 3 cases you will have to correct the employee year-to-date value calculated (SSAALLAARRYY||  YYEEAARR--TTOO--DDAATTEE  

VVAALLUUEESS) and employer deductions (SSAALLAARRYY||  EEMMPPLLOOYYEERR  DDEEDDUUCCTTIIOONNSS  AANNDD  CCOONNTTRRIIBBUUTTIIOONNSS) and an entry 
must be made in the General Ledger.  

To learn how to correct a QPIP imbalance: 

- Employee year-to-date values, see page 29 
- To credit or debit an employer remittance, see page 28 
- To correct General Ledger entries, see page 26 
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If you have to correct QPIP amounts, see the following chart to help you get the right result:   

Description Rate Value 

Gross Income subject to QPIP  $  A 

QPIP Employee Percentage 0.484 % B 

QPIP Employer Percentage 0.677 % C 

Employee year-to-date  $ X 

Employer year-to-date $ Y 

1. Enter your gross income in box A 
2. Calculation to obtain  the Employee amount: (A * B) = X  and for the Employer 

amount: (A * C) = Y 



TTEECCHHNNIICCAALL  GGUUIIDDEE  FFOORR  TT44  AANNDD  RRLL  TTAAXX  SSLLIIPPSS 
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EEMMPPLLOOYYMMEENNTT  IINNSSUURRAANNCCEE  ((EEII))  IIMMBBAALLAANNCCEE    

  

Several reasons can explain the imbalance in Employment Insurance calculations.  The following explanations can 
help you solve immediate problems and prevent future ones.  This chart displays amounts and the 2009 
Employment Insurance rate.  

Several reasons can explain the imbalance in Employment Insurance calculations.  The following explanations can 
help you solve immediate problems and prevent future ones.  This chart displays amounts and the 2009 
Employment Insurance rate.  

2009 Information  Quebec 
Other 

Provinces 

Maximum Insurable Earnings  $42 300.00  $42 300.00  

Maximum Amount to be Deducted $583.74  $731.79  

Contribution Rate 1.38 % 1.73 % 

Maximum Employer Contribution per Employee (X 1.4) $817.24  $1024.51  

In employee year-to-date values, the employee amount must be calculated on the EI insurable amount based on a 
rate of 1.38% and the employer’s part must be 1.4 times that of the employee’s.  

AAMMOOUUNNTTSS  DDIISSPPLLAAYYEEDD  FFOORR  TTHHEE  EEMMPPLLOOYYEEEE  AANNDD  EEMMPPLLOOYYEERR  PPAARRTTSS  AARREE  DDIIFFFFEERREENNTT  FFRROOMM  TTHHIISS  CCAALLCCUULLAATTIIOONN   

1. Amounts calculated by the application were manipulated by hand.  If this manipulation was done for employee 
year-to-date values, the Verification Report on Payroll Deductions (page 9) will give you the actual 
amount calculated by the application.  

2. If the report ( seepoint 1) does not show where the error comes from, there would then have been a EI 

Manual Correction  in income management prior to processing payroll.  Doing this changes the calculation 
for the current year and creates an imbalance on the amounts that should be calculated by the application.  

3. The Constants (2009 INCOME TAX RATES) were updated late.  

 In all 3 cases you will have to correct the employee year-to-date value calculated (SSAALLAARRIIEESS||  EEMMPPLLOOYYEEEESS’’  
YYEEAARR--TTOO--DDAATTEE  VVAALLUUEESS) and employer deductions (SSAALLAARRYY||  EEMMPPLLOOYYEERR  RREEMMIITTTTAANNCCEESS) and an entry must be 
made in the General Ledger.  

To learn how to correct a QPIP imbalance: 

- Employee year-to-date values, see page 29 
- To credit or debit an employer remittance, see page 28 
- To correct General Ledger entries, see page 26 

If you have to correct Employment Insurance amounts, see the following chart to help you get the right result:  

Description Rate Value 

Gross Income subject to EI $  A 

EI Percentage Calculation (Québec) 1.38 % B 

Employer Rate 1.4 C 

Employee Year-To-Date  $ X 

Employer Year-To-Date $ Y 

1. Enter you gross income in box A 

2. Calculation to obtain  the Employee amount: (A * B) = X and for the Employer 
amount: (X * C) = Y  
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QQPP  IMBALANCE    PP IMBALANCE

  

Several reasons can explain the imbalance in QPP calculations.  The following explanations can help you solve 
immediate problems and prevent future ones.  This chart displays amounts and the 2009 QPP rate.   
Several reasons can explain the imbalance in QPP calculations.  The following explanations can help you solve 
immediate problems and prevent future ones.  This chart displays amounts and the 2009 QPP rate.   

2009 Information Rates and Amounts 

Maximum Insurable Earnings  $46 300.00  

General Exemption  $3,500.00  

Maximum Assessable Earnings $42 800.00  

Contribution Rate 4.95 % 

Maximum Employee Contribution $2,118.60  

Maximum Employer Contribution (per employee) $2,118.60  

AAMMOOUUNNTTSS  DDIISSPPLLAAYYEEDD  FFOORR  TTHHEE  EEMMPPLLOOYYEEEE  AANNDD  EEMMPPLLOOYYEERR  PPAARRTTSS  AARREE  DDIIFFFFEERREENNTT  FFRROOMM  EEMMPPLLOOYYEEEE  YYEEAARR--TTOO--DDAATTEE  VVAALLUUEESS::   

1. Amounts calculated by the application were manipulated by hand.  If this manipulation was done for employee 
year-to-date values, the Verification Report on Payroll Deductions (page 9) will give you the actual 
amount calculated by the application.  

2. If the report (see point 1) does not show where the error comes from, there would then have been a QPP 

Manual Correction  in income management prior to processing payroll.  Doing this changes the calculation 
for the current year and creates an imbalance on the amounts that should be calculated by the application.  

3. The Constants (2009 INCOME TAX RATES) were updated late.  

4. In all 3 cases you will have to correct the employee year-to-date value calculated (IINNCCOOMMEE||  YYEEAARR--TTOO--DDAATTEE  

VVAALLUUEESS) and employer deductions (IINNCCOOMMEE||  EEMMPPLLOOYYEERR  DDEEDDUUCCTTIIOONNSS  AANNDD  CCOONNTTRRIIBBUUTTIIOONNSS) and an entry must 
be made in the General Ledger.  

To learn how to correct an QPP imbalance: 

- Employee year-to-date values, see page 29 
- To credit or debit an employer remittance, see page 28 
- To correct General Ledger entries, see page 26 



TTEECCHHNNIICCAALL  GGUUIIDDEE  FFOORR  TT44  AANNDD  RRLL  TTAAXX  SSLLIIPPSS 
 

 

If you have to correct QPP amounts, see the following chart to help you get the right result:  

Description Rate Value 

Gross Income subject to QPP   A 

 Number of pay periods worked and paid for B 

General Exemption (according to work periods) According to chart C 

QPP Percentage Calculation 4.95% E 

Year-to-date General Exemption  $ X 

Year-to-date QPP Amount $ Y 

1. Enter you gross income in box A 

2. Calculation to obtain  Year-To-Date General Exemption amount: (B * C) = X     
3. Calculation to obtain  Year-To-Date QPP amount: (A - X) * E = Y 

Periods Amount 
52 periods $67.30  
26 periods $134.61  
24 periods $145.83  
12 periods $291.66  
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FFEEDDEERRAALL//PPRROOVVIINNCCIIAALL  IINNCCOOMMEE  TTAAXX  IIMMBBAALLAANNCCEE     
  
  
  
Only the employee pays income tax; the employer does not pay this deduction but only deducts it from the 
employee’s salary and remits it to the Ministère du revenu and Revenue Canada.  
Only the employee pays income tax; the employer does not pay this deduction but only deducts it from the 
employee’s salary and remits it to the Ministère du revenu and Revenue Canada.  

 The amount displayed in the slip summary must balance with the total income tax paid.  If there is a difference, 
this means that the amounts calculated by the application where manipulated by hand.  If the manipulation 
was done on employee year-to-date values or on employer deductions and contributions, the SSAALLAARRYY  

DDEEDDUUCCTTIIOONN  VVEERRIIFFIICCAATTIIOONN  RREEPPOORRTT will give you the actual amount calculated by the application.  You can then 
correct in the employee year-to-date values.  

 
 

SSUUMMMMAARRYY  OOFF  IIMMBBAALLAANNCCEESS  BBEETTWWEEEENN  TTAAXX  SSLLIIPPSS  AANNDD  CCOONNTTRRIIBBUUTTIIOONNSS    
 
 
Certain verifications must be done to check if remissions balance with slip summaries.  The following 3 items must 
balance:  

1. Print the report on January to December remissions.  The report will show all year-to-date amounts for all 
deductions made during the year.   

2. Copies of remittances (you should get a copy every month) to check if the amounts remitted balance with 
year-to-date values in the application.  

3. The T4 and RL-1 summaries.  

These 3 elements must balance perfectly.  There can exist an imbalance between these lists.  To correct the 
situation, the contribution which does not balance must first be found:  

 Employment Insurance (see page 21) 
 QPIP (see page 19) 
 QPP (see page 22) 
 Provincial Income Tax (see page 24) 
 Federal Income Tax (see page 24) 

Once you have found the imbalance, it is important to correct the year-to-date values so that the tax slips have the 
right information.  



TTEECCHHNNIICCAALL  GGUUIIDDEE  FFOORR  TT44  AANNDD  RRLL  TTAAXX  SSLLIIPPSS 
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CCOORRRREECCTTIINNGG  AA  RREEMMIITTTTAANNCCEE    

  

  

  

  

  

  

YYOOUU  WWIILLLL  SSEEEE  IINN  TTHHIISS  SSEECCTTIIOONN :  

 Crediting the General Ledger 
 Debiting the General Ledger 
 Reimbursing an unpaid contribution 
 Creating or modifying an employer remittance 
 Correcting an employee year-to-date value 

 
When you have to correct year-end income amounts, you have to credit/debit the General Ledger, correct the  
employer remittance in order to reimburse/credit the government revenue agencies, and correct the employee 
year-to-date values. 
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CCRREEDDIITTIINNGG  TTHHEE  GGEENNEERRAALL  LLEEDDGGEERR    
 
 

Action Explanation 

Reclaiming a 
contribution 
overpayment 

In the journal entry (GGEENNEERRAALL  LLEEDDGGEERR  ||  JJOOUURRNNAALL  EENNTTRRIIEESS), you have to decrease (CT) 
contributions (QPP, EI, QPIP) and decrease (DT) the corresponding G/L number (QPP, 
EI, QPIP).  

 
 



TTEECCHHNNIICCAALL  GGUUIIDDEE  FFOORR  TT44  AANNDD  RRLL  TTAAXX  SSLLIIPPSS 
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DDEEBBIITTIINNGG  TTHHEE  GGEENNEERRAALL  LLEEDDGGEERR    
 
 

Action Explanation 

Reimbursing an 
unpaid 
contribution 

In the journal entry (GGEENNEERRAALL--LLEEDDGGEERR  ||  JJOOUURRNNAALL  EENNTTRRIIEESS), you have to increase (DT) 
contributions (QPP, EI, RQAP) and increase (CT) the corresponding G/L number (QPP, 
EI, RQAP).  
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CCRREEAATTIINNGG  OORR  MMOODDIIFFYYIINNGG  AANN  EEMMPPLLOOYYEERR  RREEMMIITTTTAANNCCEE    

 

 
SSAALLAARRIIEESS  ||  EEMMPPLLOOYYEERR  DDEEDDUUCCTTIIOONNSS  AANNDD  CCOONNTTRRIIBBUUTTIIOONNSS  

This dialog box adds up amounts employee contributions and employer remittances. To pay or credit amounts, you 

have to create a new remittance page in the SSAALLAARRIIEESS||  EEMMPPLLOOYYEERR  RREEMMIITTTTAANNCCEESS menu and click on the New  
button.  

 Crediting an amount? Enter a negative amount (-).   
 Debiting an amount? Enter a positive amount.  

OOPPTTIIOONN  11::  PPAAYYMMEENNTT  IINN  DDEECCEEMMBBEERR  22000099::    

For contributions (debit or credit) to be included in the remittance to be paid in DECEMBER (for a payment in 
January or February, please see the following step), you must enter a date included in the next employer 
deductions and contributions report/payment.  

OOPPTTIIOONN  22::  PPAAYYMMEENNTT  IINN  JJAANNUUAARRYY  OORR  FFEEBBRRUUAARRYY  22000099  AATT  SSUUMMMMAARRYY  PPRROODDUUCCTTIIOONN::    

To make a payment which will be included on your T4 or RL-1 summary, select your remittance date twice 

(31/12/2009 to 31/12/2009) by clicking on the Payment button . The cheque in the exact amount to be paid will 
display.   



TTEECCHHNNIICCAALL  GGUUIIDDEE  FFOORR  TT44  AANNDD  RRLL  TTAAXX  SSLLIIPPSS 
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CCOORRRREECCTTIINNGG  AANN  EEMMPPLLOOYYEEEE  YYEEAARR--TTOO--DDAATTEE  VVAALLUUEE   
  
  
You have to amend employee year-to-date values if you have to correct amounts on year-end tax slips.  Select the 
IINNCCOOMMEE  ||  EEMMPPLLOOYYEEEESS’’  YYEEAARR--TTOO--DDAATTEE  menu to access the year-to date values.. 
You have to amend employee year-to-date values if you have to correct amounts on year-end tax slips.  Select the 
IINNCCOOMMEE  ||  EEMMPPLLOOYYEEEESS’’  YYEEAARR--TTOO--DDAATTEE  menu to access the year-to date values.. 

 Click on the Version button  to display the right year for the year-to-date values and select 2009. Click on 

correction  to access the pour boxes.  

 The  tab displays employee income and deductions for the entire fiscal year (2009), and the next tab 
displays employer deductions.  

 To correct an amount in Supp. Income, click on the  button and to correct an amount in Supp. Deductions, 

click on the  button.  A dialog box displays for you to amend the displayed amounts.  

Note that the application does not recalculate income in the year-to-date values; the amounts you are 
amending will have no impact on employer remittances already calculated.  
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PPRROODDUUCCTTIIOONN  OOFF  RRLL--11  &&  TT44  TTAAXX  SSLLIIPPSS  
 
 
 
 
 
 
 

 
 

YYOOUU  WWIILLLL  SSEEEE  IINN  TTHHIISS  SSEECCTTIIOONN :  

 Facsimile End-of-year slips 
 Printing the front side 
 Printing the back side 
 Modifying a field in the generator 
 Synchronizing boxes and additional earnings 
 Production of the file and the modified Rl1 slip 

 



TTEECCHHNNIICCAALL  GGUUIIDDEE  FFOORR  TT44  AANNDD  RRLL  TTAAXX  SSLLIIPPSS 
 

 

 

 
Page 30/41 

FFAACCSSIIMMIILLEE  EENNDD--OOFF--YYEEAARR  SSLLIIPPSS      

  

This function allows you to print (laser or ink jet printers) T4 and RL-1 slips without having to use the pre-printed 
government forms.  To access this function, select the SSAALLAARRIIEESS  ||  AANNNNUUAALL  RREEPPOORRTT  menu..    
This function allows you to print (laser or ink jet printers) T4 and RL-1 slips without having to use the pre-printed 
government forms.  To access this function, select the SSAALLAARRIIEESS  ||  AANNNNUUAALL  RREEPPOORRTT  menu..    

 
  SSAALLAARRIIEESS  MMEENNUU||  AANNNNUUAALL  RREEPPOORRTT    

 Check the BBOOTTHH  SSIIDDEESS  box if your printer prints on both sides of the page.  The PDF file will already be 
configured to immediately print the front side (tax slip) and the back side (instructions).  
 

PPRRIINNTTIINNGG  TTHHEE  FFRROONNTT  SSIIDDEE  
Access the Annual Report dialog box. 

 Choose the reference year in the Report for Year box  

 Check the RL-1 Facsimile box at the provincial level or the T4 Facsimile box for the federal government.  

 Select the Print menu  followed by PDF file.  

 

 A dialog box displays asking you if you wish to continue.  Click Yes to continue.  

 

 The window in which you can name the file and choose its directory displays. Select Desktop to have easy 
access to the file.   
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 After having saved the file, you can print your slips.  

 To print the slips, double click on the file to open it.  

 The summary can print once the file is saved.  

 

 A dialog box asks you if you wish to copy the back side of the file (instructions) to the same directory as your 
slips.   

 

 To print the slips, double click on the saved file. Press Print.  Don’t forget about the back side.  
 



TTEECCHHNNIICCAALL  GGUUIIDDEE  FFOORR  TT44  AANNDD  RRLL  TTAAXX  SSLLIIPPSS 
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PPRRIINNTTIINNGG  TTHHEE  BBAACCKK  SSIIDDEE  

The Ministère du Revenu du Québec requires printing of the back side for all forms given to employees.  To print 
the back side, you have to access the 2 documents already prepared:   for the federal form and 

 for the provincial form which can be found in the Tax Slip folder of the Avantage installation file.  Here is 
how to do this:  

 If you answered Yes in the dialog box to save the back side of the file to the same directory as your slips, go 
directly to step 4.  

1. Right click on the Avantage shortcut and select Properties.  

2. Click on Find Target.  

3. Search for the  folder and double click on it.   

4. Double click on    for the back side of the provincial file and on  for the back side 
federal file.  Print the necessary number of copies.  
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MMOODDIIFFYYIINNGG  AA  FFIIEELLDD  IINN  TTHHEE  GGEENNEERRAATTOORR  

To modify a field in the facsimile generator, select the OOPPEERRAATTOORR  ||  CCOOMMPPAANNYY  PPAARRAAMMEETTEERRSS  ||  FFOORRMM  GGEENNEERRAATTOORR menu 
and check RL-1 Facsimile or T4 Facsimile. 
 

  
OOPPEERRAATTOORR  ||  CCOOMMPPAANNYY  PPAARRAAMMEETTEERRSS||  FFOORRMM  GGEENNEERRAATTOORR  

In the GGEENNEERRAATTOORR window, accept , and in the following window, accept also.  

 
OOPPEERRAATTOORR  ||  CCOOMMPPAANNYY  PPAARRAAMMEETTEERRSS  ||  FFOORRMM  GGEENNEERRAATTOORR  

Right click and point on MMOODDIIFFYY  AA  FFIIEELLDD:  
 Select the field that will display the desired amount.  

 The fields in the Amounts zone that display with XXXXXXXXXXXXXXXXXXXX and labelled  
–UNUSED BOXES- are unused boxes and will not print. 

 Fields displaying 9999999999 are boxes that are used and if an amount is entered, it will print. 

 Select the desired field.  

Note that the attribut in a box is modifiable at any time, but boxes cannot be moved around.  



TTEECCHHNNIICCAALL  GGUUIIDDEE  FFOORR  TT44  AANNDD  RRLL  TTAAXX  SSLLIIPPSS 
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SSYYNNCCHHRROONNIIZZIINNGG  BBOOXXEESS  AANNDD  AADDDDIITTIIOONNAALL  EEAARRNNIINNGGSS  

In order to synchronize RL-1 boxes, the field is ideal to properly display amounts in 
the Additional Earnings boxes. With this method, amounts will automatically be managed in the electronic file and 
in the facsimile form.  

In the RL-1 generator, select the field to be modified, right click and select MMOODDIIFFYY  AA  FFIIEELLDD..   Select the EE    CCUUMMUULL--
CCAASSEE  RREELLEEVVÉÉ  11  RREEVVEENNUUSS  SSUUPPPP    field.  

 
OOPPEERRAATTOORR  ||  CCOOMMPPAANNYY  PPAARRAAMMEETTEERRSS  FFOORRMM  GGEENNEERRAATTOORR  

 As shown above, right click on the field and select Attributs.  

 Enter the letter that corresponds to the selected box.  

 In Add. Earnings, enter the letter that corresponds to the box on the RL-1 slip.  

 

The same procedure applies for boxes on the T4 slips.  

 
OOPPEERRAATTOORR  ||  CCOOMMPPAANNYY  PPAARRAAMMEETTEERRSS  FFOORRMM  GGEENNEERRAATTOORR  

In the T4 generator, select the field to be modified, right click and select MODIFY  A  FIELD.    Select the               
ACC.  T4  ENTRY  –  ADDITIONAL  EARNINGS field. 

MODIFY A FIELD.
ACC. T4 ENTRY – ADDITIONAL EARNINGS

 As shown above, right click on the field and select Attributs.  

 Enter the number that corresponds to the selected box.  

 In Add. Earning, enter the letter that corresponds to the box on the T4 slip.  
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NNOOTTEE  OONN  TTHHEE  RRLL--11  SSLLIIPP  
The amount and the note can be added to the RL-1 slip to display the amount for employee insurance or for any 
other similar reason.   

 
OOPPEERRAATTOORR  ||  CCOOMMPPAANNYY  PPAARRAAMMEETTEERRSS  FFOORRMM  GGEENNEERRAATTOORR  

A note can be entered without an amount, but an amount cannot be entered without a note.  

 The Quebec government does not have an RL-1 form in English so you cannot add a note in English.  
The Note field will not print if it is not modified.  
When writing a note, clear the remaining characters or else they will print.  



TTEECCHHNNIICCAALL  GGUUIIDDEE  FFOORR  TT44  AANNDD  RRLL  TTAAXX  SSLLIIPPSS 
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PPRROODDUUCCTTIIOONN  OOFF  TTHHEE  FFIILLEE  AANNDD  TTHHEE  MMOODDIIFFIIEEDD  RRLL11  SSLLIIPP   
  
  
  
If you have modifications to bring to the file that you beforehand sent to the government, you have to make the creation of 
a modified file.  Inevitably you have to make the reprinting of the statements Facsimiles.  
If you have modifications to bring to the file that you beforehand sent to the government, you have to make the creation of 
a modified file.  Inevitably you have to make the reprinting of the statements Facsimiles.  

 

1. Select the appropriate menu :  
 OPERATOR|COMPANY PARAMETERS|PARAMETERS FOR RL SLIPS ELECTRONIC FILE |RL SLIPS TAB; 
 OPERATOR|COMPANY PARAMETERS|PARAMETERS FOR T4 ELECTRONIC FILE| INFO TAB. 

2. In the RL slips tab, select the option AAMMEENNDDEEDD  FFIILLEE into the section«Type of package».  

3. Make again the production of forms to the menu SALARIES/ANNUAL REPORT.   

 

In the change of the type of sending, if you select CREATE  THE  EFT  FILE, the option RELEVE1  (MODIFY) will CREATE THE EFT FILE RELEVE1 (MODIFY)
automatically be selected in the window ANNUAL  REPORT. ANNUAL REPORT

4. In the Rl slips, the number of the former statement will be printed as well as the new number attributed.  
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FFREQUENTLY  ASKED  QUESTIONS  (FAQ)  REQUENTLY ASKED QUESTIONS (FAQ)
 

 

 

 

 

 

YYOOUU  WWIILLLL  SSEEEE  IINN  TTHHIISS  SSEECCTTIIOONN :  

 What is the printing sequence of laser T4 slips ? 
 QPP and employment insurance (EI) insurable earnings do not print ? 
 QPIP insurable ernings doesn’t displays ? 
 How to print only a summary ? 
 Should employee year-to-date values be reset at zero at year end ? 
 What minimum version must I have to print slips ? 
 I can no print facsimile forms because I don’t have the PDF printing format ? 
 I do not have Acrobat Reader on my computer. How can I get it ? 
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FFRREEQQUUEENNTTLLYY  AASSKKEEDD  QQUUEESSTTIIOONNSS  AABBOOUUTT  TTHHEE  YYEEAARR--EENNDD--RREEPPOORRTTSS  

 

Questions on pages 5 and 6 are the ones most often asked our technical support team regarding the production of 
RL1 and T4 tax slips.  We have grouped these questions here to answer as many of them as possible and help you 
find solutions as quickly as possible.   

on of 
RL1 and T4 tax slips.  We have grouped these questions here to answer as many of them as possible and help you 
find solutions as quickly as possible.   

WWHHAATT  IISS  TTHHEE  PPRRIINNTTIINNGG  SSEEQQUUEENNCCEE  OOFF  LLAASSEERR  TT44  SSLLIIPPSS??    W
The T4 printing sequence is DDEECCRREEEEDD  BBYY  TTHHEE  CCAANNAADDAA  CCUUSSTTOOMMSS  AANNDD  RREEVVEENNUUEE  AAGGEENNCCYY..   The T4 printing sequence is D

1. The first sequence prints employee files in alphabetical order. This copy must be sent to the government.  1. The first sequence prints employee files in alphabetical order. This copy must be sent to the government.  

2. In the second sequence, each employee file prints in 2 copies.  One copy must be given to the employee.  2. In the second sequence, each employee file prints in 2 copies.  One copy must be given to the employee.  

3. The third sequence reprints the first sequence. This copy must be kept in your files.  3. The third sequence reprints the first sequence. This copy must be kept in your files.  

CCAN  T4  AND  RL-1  SLIPS  BE  REPRINTED?  CAN  T4  AND  RL-1  SLIPS  BE  REPRINTED?  AN T4 AND RL-1 SLIPS BE REPRINTED?
You can print end-of-year slips as often as you want.  Information on RL-1 and T4 slips come from employee year-
to-date values which are recorded individually, i.e. they are totalled per year and are available as long as they are 
not deleted by the user.  

You can print end-of-year slips as often as you want.  Information on RL-1 and T4 slips come from employee year-
to-date values which are recorded individually, i.e. they are totalled per year and are available as long as they are 
not deleted by the user.  

QQPP  AND  EMPLOYMENT  INSURANCE  (EI)  INSURABLE  EARNINGS  DO  NOT  PRINT?    QPP  AND  EMPLOYMENT  INSURANCE  (EI)  INSURABLE  EARNINGS  DO  NOT  PRINT?    PP AND EMPLOYMENT INSURANCE (EI) INSURABLE EARNINGS DO NOT PRINT?
You must not enter the amount of insurable earnings if it is identical to the provincial taxable income.  At the 
federal, EI insurable earnings (box 24) and pensionable earnings (box 26) are not requested if they are identical to 
the employment income (box 14).  This procedure is decreed by both the federal and provincial governments.  

You must not enter the amount of insurable earnings if it is identical to the provincial taxable income.  At the 
federal, EI insurable earnings (box 24) and pensionable earnings (box 26) are not requested if they are identical to 
the employment income (box 14).  This procedure is decreed by both the federal and provincial governments.  

QQPPIIPP  IINNSSUURRAABBLLEE  EEAARRNNIINNGGSS  DDIISSPPLLAAYY??  Q
The amount of QPIP insurable earnings must always be included on the RL-1 slip, even if it is equivalent to the 
amount in box A on the RL-1 slip.  This same amount must be entered in box 56 of the T4 slip.  
The amount of QPIP insurable earnings must always be included on the RL-1 slip, even if it is equivalent to the 
amount in box A on the RL-1 slip.  This same amount must be entered in box 56 of the T4 slip.  
    

HHOOWW  TTOO  PPRRIINNTT  OONNLLYY  AA  SSUUMMMMAARRYY??  H

At any time, you can print as many Summary copies as you wish. At any time, you can print as many Summary copies as you wish. 

Select the SSAALLAARRIIEESS  ||  AANNNNUUAALL  RREEPPOORRTT  menu. Select the S

WHHAATT  IISS  TTHHEE  PPRRIINNTTIINNGG  SSEEQQUUEENNCCEE  OOFF  LLAASSEERR  TT44  SSLLIIPPSS??    
DEECCRREEEEDD  BBYY  TTHHEE  CCAANNAADDAA  CCUUSSTTOOMMSS  AANNDD  RREEVVEENNUUEE  AAGGEENNCCYY..   

CAN T4 AND RL-1 SLIPS BE REPRINTED?

QPP AND EMPLOYMENT INSURANCE (EI) INSURABLE EARNINGS DO NOT PRINT?

QPPIIPP  IINNSSUURRAABBLLEE  EEAARRNNIINNGGSS  DDIISSPPLLAAYY??  

HOOWW  TTOO  PPRRIINNTT  OONNLLYY  AA  SSUUMMMMAARRYY??  

SAALLAARRIIEESS  ||  AANNNNUUAALL  RREEPPOORRTT  menu. 

 

1. Check the Manual printing option. 

2. Click on Print  and select Report. 

3. Click on the Last page button  to display your summary. 

4. Click on Print  to print your summary.  

SSHOULD  EMPLOYEE  YEAR-TO-DATE  VALUES  BE  RESET  AT  ZERO  AT  YEAR  END?    HOULD EMPLOYEE YEAR-TO-DATE VALUES BE RESET AT ZERO AT YEAR END?
A new year-to-date statement will automatically be created as soon as a new income dated for the following year is 
emitted.  You therefore do not have to reset or cancel anything. You can view cumulative amounts of previous 

years in the SALARIES  |  EMPLOYEES’  YEAR-TO-DATE  menu by clicking on the version SALARIES | EMPLOYEES’ YEAR-TO-DATE  button. 
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WWHAT  MINIMUM  VERSION  MUST  I  HAVE  TO  PRINT  SLIPS?  HAT MINIMUM VERSION MUST I HAVE TO PRINT SLIPS?
If you have the NNGG77..55  version, you meet fiscal standards set by the governments to print end-of-year statements 
and electronic files (XML). Therefore, if you have an earlier version than this one, your statements will be rejected.  
We suggest you call the Avantage Customer Service desk (1-888-622-8288) to get the latest version.  

II  CCAANN  NNOOTT  PPRRIINNTT  FFAACCSSIIMMIILLEE  FFOORRMMSS  BBEECCAAUUSSEE  II  DDOONN’’TT  HHAAVVEE  TTHHEE  PPDDFF  PPRRIINNTTIINNGG  FFOORRMMAATT??    
You have to enable the PDF printing format in the application to use this function.  

 Select the OOPPEERRAATTOORR  ||  SSYYSSTTEEMM  PPAARRAAMMEETTEERRSS  ||  OOTTHHEERR  SSYYSSTTEEMM  PPAARRAAMMEETTEERRSS  ||  LLIISSTTSS  AANNDD  RREEPPOORRTTSS  TTAABB.   
 

 

 Click on Enable.  

II  DDOO  NNOOTT  HHAAVVEE  AACCRROOBBAATT  RREEAADDEERR  OONN  MMYY  CCOOMMPPUUTTEERR..    HHOOWW  CCAANN  II  GGEETT  IITT??  
This free software is required to read PDF (Portable Document Format) files.  Go to the following website to 
download it: http://www.adobe.com/go/EN_US-H-GET-READER.  

  



TTEECCHHNNIICCAALL  GGUUIIDDEE  FFOORR  TT44  AANNDD  RRLL  TTAAXX  SSLLIIPPSS 
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HHAAVVEE  YYOOUU  VVEERRIIFFIIEEDD  EEVVEERRYYTTHHIINNGG??    
 

  

  

Every element on this list has to be verified before sending an electronic file or paper slips.  You can print this page 
and check off what has been verified and therefore decrease the risk of errors.  
Every element on this list has to be verified before sending an electronic file or paper slips.  You can print this page 
and check off what has been verified and therefore decrease the risk of errors.  

Form Explanation  Checked 

Electronic RL-
1 Slip 

Make sure the following criteria are met BEFORE producing your tax slips:  
 The Developer Number allocated to the AAVVAANNTTAAGGEE software by Revenu 

Québec RQ-09-01-017 is properly entered (Page 11). 
 The type of document sent is ‘‘Original Document’’ (Page 14). 
 

 
 

Electronic T4 
Slip 

Make sure the following criteria are met BEFORE producing your tax slips:   
 The type of document sent is ‘‘Original Document’’  (Page 17).  

 

 

 

Facsimile RL-1  Make sure the following criteria are met when you are ready to PRINT your 
paper slips:  

 

 The authorization number is FS-09-01-017 
 The year entered is 2009  
 The form number is RL-1.L (2009-10) 
 In the 2 gray boxes:  

 1st box: the electronic file number (assign by the Ministère) is properly 
printed. 
This number prints only if you checked Creation of an electronic file.  

 2nd box: the sequence numbers of the paper slips are properly printed 
(the sequence number MUST always be printed). 

 

 
 
 
 
 
 

 
 
 

 
 
 

 

T4  
Facsimile 

Make sure the following criteria are entered WHEN PRINTING slips:  

 

 

 The year entered is 2009.  
 The form number is RC-09-1151. 
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Thank You for Using AAVVAANNTTAAGGEE!  
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